Dear Marcus Whitman Families,

We have prepared this handbook as a way to help our students and parents with questions they
may have regarding our school. We hope the information enclosed will acquaint you with our
policies and practices. Should you be unable to find an answer to your question, please be sure
to call the school for additional assistance.

Our goal is to provide the highest quality education possible for your children. We know with
you as our partner, providing support and valuable input, we will achieve that goal. Our staff is
passionately dedicated to making sure Marcus Whitman is the best school it can be. At Marcus
Whitman Elementary, our focus is on “every child, every minute, everyday.”

Have a great school year.

Paul Dann
Principal
SCHOOL SCHEDULE: LUNCH TIMES
Grades 1-5 5" Grade 11:35 - 11:55
M —Th 8:40 AM - 3:15 PM Ext. Day Kdgn. 11:35 - 11:55
Friday 8:40 AM - 1:15 PM 1% Grade 11:45 - 12:05
2" Grade 11:50 - 12:10
3" Grade 11:55 - 12:15
Kindergarten — Morning Session 4™ Grade 12:00 - 12:20
M -Th 8:40 AM - 11:35 AM
Friday 8:40 AM - 10:40 AM 10:15-10:30 AM  Recess—-Gr. 1, 2,3
2:00 - 2:15 PM Recess-Gr. 4 &5

Kindergarten — Afternoon Session
M —Th 12:20 PM - 3:15 PM
Friday 11:15 AM - 1:15 PM

Address and Phone Numbers
Marcus Whitman Elementary
1704 Gray Street

Richland, WA 99352

Office — 967-6300
Attendance Line — 967-6301 (24 hours a day)




Accidents or lllness

At times children will get sick or injured at school. It is essential that we have current
emergency phone numbers on file so that parents can be contacted. If any doubt exists about
your child’s condition, you will be contacted.

Regular attendance is encouraged, but ill children should remain home. Children are expected to
play outdoors each day during their recess and lunch period. A child too ill to participate in this
short activity is probably not well enough to be in school.

Alcohol, Tobacco and Other Drug Use/Abuse (RSD Policy 3418)

It is the policy of the Richland School District to provide a safe, healthy, and nurturing

learning environment where students can learn, develop internal strengths, values, and self-
esteem. The use of alcohol, tobacco and other drugs can destroy the health and well-being of
any individual. The use of controlled substances, except under medical supervision, is dangerous.
Therefore, it is against school district policy to be in possession or under the influence of drugs,
alcohol, or tobacco.

Violation of this policy constitutes cause for discipline of a student. The District reserves

the right to refer to law-enforcement authorities any act or conduct relating to this policy

which may constitute a crime under any federal, state, county or local law.

For more information regarding this policy, please go to www.rsd.edu/resources/policies-
regulations.

Arrival

Students are expected to arrive at school between 8:30 and 8:40 AM except those eating
breakfast at school, who are allowed to come to school at 8:10 AM. Students are expected to
wait on the playground before school, not at their classroom door. The playground is supervised
for only 10 minutes before school, from 8:30 to 8:40 AM.

Attendance

Regular attendance is vitally important for students if they are to succeed in school. We are
required by law to track attendance daily and notify parents of any unexcused absences. The
only legal reason for absence is illness. If we feel that absence or tardiness issues are becoming
detrimental to the child’s success in school, we will notify parents and arrange a conference to
form a plan to ensure regular attendance. Parents may call the school office attendance line
967-6301 - 24 hours a day to report a student absence. If parents are unable to call, a note should
be sent to the classroom teacher explaining the absence.

Tardy: arriving after the final a.m. bell (8:45 AM)
Half-Day Absence: missing 1.5 hours or more in the a.m. or p.m.
Full Day Absence: missing all day

A. Excused Absences: (definition)

Iliness or health condition verified by parent or guardian
Approved pre-arranged activities

School approved activities - an activity scheduled by school
Emergency situations - could not be pre-arranged

Absence resulting from disciplinary actions

Excused absence for chronic health condition
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B. Unexcused Absences: (definition)
1. Anunexcused absence means that a child:
a. has failed to attend the majority of hours in an average school day.
b. has failed to meet the school district’s policy for excused absences.
C. Unexcused Absences (procedure)
1. Onthe first unexcused absence, parents will be contacted by the school.
2. After the second unexcused absence in one month, a conference will be held.
3. After five unexcused absences within 30 calendar days or 10 unexcused
absences in a school year the district may take certain actions as defined by RSD
Policy 3120.
4. The student and parent shall assume the responsibility to make arrangements with each
teacher to make up missed assignments for all absences.
5. In the event that excused absences impede the educational success of a student, a building
administrator may initiate actions defined by RSD Policy 3120.
6. Conformance to regulations: All sanctions imposed for failure to comply with the
attendance policies and procedures shall be implemented in conformance with state
and district regulations.

Bicycles, Scooters, Skateboards and Rollerblades

For the safety of all, bikes and scooters should always be walked on and off school grounds.
Bicycles and scooters should be placed in the bike racks and locked during the school day. They
may not be ridden during the recess period. Skateboards should be carried and rollerblades
removed while on school grounds. Children should check with their teacher for information
about where skateboards and rollerblades should be kept during the school day. Skate shoes
(Heelys) are not allowed to be worn at school. Students not following the expected procedures
will lose the privilege of riding bicycles, scooters, skateboards and/or rollerblades to school. The
school cannot be responsible for any of these items brought to school. Proper safety equipment,
including wearing a helmet, is encouraged. Electric scooters are not allowed at Marcus
Whitman.

Disciplinary Action for Bicycles, Scooters, Skateboards and Rollerblades:

e 1% Incident: A warning is given. Item taken away for the rest of the day.

e 2" Incident: Item taken away, parent notified to pick up item at the school office.

e 3“Incident: Item taken away, parent notified to pick up item at the school office.
Students are not allowed to bring a bicycle, scooter, skateboard or rollerblades to school
for the remainder of the school year.

e If Heelys are worn to school, a parent will be called to bring a change of shoes.

Birthdays and Parties

Throughout the year, classes may celebrate special occasions by having a classroom party. If
you would be willing to assist the teacher with a party, please contact your child’s teacher. If
your child’s birthday falls during the school year and you would like to recognize the occasion
with treats at school, please contact your child’s teacher to arrange a day and time. To avoid
disrupting the school day, we request that you avoid sending balloons or special items to be
delivered at school. Also, we ask that birthday invitations be distributed outside of the school
day.




Bullying, Harassment and Intimidation (taken from RSD Policy 3207)

The Richland School District is committed to a safe and civil educational environment for all
students, employees, volunteers and patrons free from harassment, intimidation, bullying or
cyber-bullying.

The terms “harassment, intimidation, and bullying” shall mean any written or other visual
communication, verbal communication or physical act, gesture or omission, engaged in with the
intent to, creating a substantial and unjustifiable risk of, creating the threat of, or with the natural
end result of physically, emotionally or mentally harming a student, staff member, volunteer,
patron or a member of such person’s immediate family, or damaging the student, staff member,
volunteer or patron’s property or that of the immediate family.

If your child is the target of any form of bullying, harassment or intimidation, it should be
immediately reported to a Marcus Whitman staff member. Such complaints will be
appropriately investigated and handled according to Richland School District policy. For more
information, please go to www.rsd.edu/resources/policies-regulations. Refer to policy 3207.

Bus Riding

It is very important that responsible behavior be used at the bus stop and while riding the bus.
Students should time their arrival at the bus stop to coincide with the arrival of the bus. Failure
to act appropriately could result in the loss of bus riding privileges. The driver is in full charge
of the bus and its passengers at all times. Students must obey the driver promptly and willingly.
A complete list of bus rules is available in the school office.

Cell Phones

In very rare circumstances, a student may be allowed to bring a cell phone to school after the
parent has discussed this with and gotten permission from the classroom teacher. The cell phone
must be turned off and kept in the child’s backpack during the school day. The cell phone may
be turned on and operated only before and after the regular school day and off of school grounds.
No cell phone shall be in use during instructional time.

Child Care

Our on-site child care is called Champions and provides before and after school care for children
at Marcus Whitman. Although they are located on our campus, they are a privately operated
business with no affiliation with Marcus Whitman Elementary or the Richland School District.
For more information, you may call 946-1273 (main office) or 946-7959 (Marcus Whitman site.)

Classroom Visitations/Conferences

We encourage parents to visit school! Please contact your child’s teacher before coming to
school to arrange an appropriate time for a visit. Be sure to sign in at the office whenever
coming to visit school. Parents are encouraged to make appointments with teachers when the
need arises.

Cold Weather Policy

Because we are concerned for the well-being and health of our students, a Cold Weather Policy
has been put in place for the cold weather season. Students will be allowed into the building
before the start of the school day and kept in from recess whenever the temperature is 20 degrees
or colder (including the wind chill factor.) Also, in instances of inclement weather such as
extraordinary rainfall, wind, snowfall or freezing rain, students will be allowed into the building
early and/or kept inside during recess.




Any student with a health concern that requires them to stay indoors will be allowed to stay in a
supervised area such as the library or health room. In these instances, a doctor’s note will be
required.

Crosswalks

Crossing guards are at the following locations:
Wright/Swift 7:50 — 8:35 AM and 3:15 — 3:45 PM
Wright/Lee 8:00 — 8:45 AM and 3:15 - 3:45 PM
Lee/Snow 8:00 — 8:45 AM and 3:15 - 3:45 PM
Snow/Hoffman 8:25 — 8:40 AM and 3:05 - 3:25 PM
Lee/Winslow 8:25 — 8:40 AM and 3:05 - 3:25 PM

Wright/Humphreys  8:25 — 8:40 AM and 3:05 - 3:25 PM
Winslow/Humphreys 8:25 — 8:40 AM and 3:05 — 3:25 PM
Main Parking Lot 8:25 - 8:40 AM and 3:05 - 3:25 PM

Discipline
Our goal is help each of our students become responsible, independent and respectful learners
and citizens. The expectations we have of each student are clearly presented at the beginning of
the year and are monitored and reinforced throughout the year. Strategies are built in to
acknowledge those students who are successful and help is given those who are still learning to
following expectations. It is our belief that:

e Rules and routines give students a feeling of security.

e Rules and routines reinforce the skills that every student must have in order to be a

successful learner.

e Rules and routines allow a teacher to treat each child fairly.
Your child’s teacher will spend the first several weeks of school teaching the classroom and
school-wide (hallway, recess, lunchroom, arriving to school, leaving school, assembly, etc.)
behavior expectations. These behaviors are re-taught and reviewed throughout the school year.
Other aspects of our discipline program include:

e Problem Solving Room
Our problem solving room is available during recess times to offer help for students who are
having behavior problems. An adult monitors and gives assistance to the children in this
room.
e Refocus
When a child is asked to “refocus,” it simply means an opportunity is given to think about an
inappropriate choice that was made and how to either correct it or avoid making the same
mistake again.
e Talk-Walk-Squawk
If students find themselves in a conflict, they are taught to:

TALK to the person that is bothering them and ask that it stop.

WALK away from the situation.

SQUAWK or ask for help from an adult.
e Space Bubble
We teach our students to respect each others’ personal space by imagining there is a bubble
surrounding them that cannot be broken by another person. This “space bubble” is a person’s
personal space and allows children to work and play without interference.

For more information about discipline at Marcus Whitman, please contact your child’s teacher.



Dress Code

It is the goal of the Richland School District to establish and maintain a quality learning
environment for all students and staff. We expect all students to dress in a manner that provides
for adequate safety while on any school campus. Further, we hope to instill the understanding of
appropriate dress for a work environment as we prepare students for their future career. Students
wearing clothing that is disruptive to the learning environment or hampers the safety of
themselves or others as determined by the school will be asked to change clothing and may be
subject to school discipline should they refuse to do so. These guidelines are not intended to be
all-inclusive. The principal has the authority to determine if clothing is disruptive to
learning or impacts student safety. Students may be sent home to correct the problem.

In order to maintain adherence to the dress code policy, students may NOT wear the following:
Boxers (visible) - Sheer Tops - Off -the-shoulder tops

Mesh tops - Flip Flops
- Spaghetti straps - Halter tops - Colored Hair (red, blue, green, purple, etc.)
- Tube tops - Swim tops

- Clothing that exposes the midriff
- Overly large openings at the neck or arms
- Clothing or accessories with offensive pictures, symbols or sayings. These
include but are not limited to
*Demeaning statements
*Violent statements
*Sexual statements
*Racial statements
- Clothing that advertises or promotes tobacco, alcohol or other drugs.
- Jewelry or accessories that could be used to cause harm or injury.
- Any gang affiliated clothing.
= Skate Shoes (Heelys) are not allowed to be worn at school

The wearing of head coverings is not allowed unless specified for a “spirit day”. This
applies to both boys and girls. We also discourage the wearing of fake fingernails, hair
pieces and make-up as it creates a big distraction in the classroom.

A good general policy regarding the dress code is: If there is ANY QUESTION about an item
being inappropriate, DO NOT WEAR IT.

Emergency Drills

The safety of our students is our primary concern at Marcus Whitman. Our school has a written
safety/crisis-emergency response plan. On a regular basis, we practice emergency drills so that
all students and staff are prepared and know what to do in case of an emergency. Evacuation
drills are practiced monthly which teach students and staff the quickest and safest way to
evacuate the building. Lockdown drills are also practiced where the students stay in the
classroom with their teacher behind locked doors in the event this type of protection is needed.

Emergency School Closure

The Richland School District web site (www.rsd.edu) and the following radio stations give up to
date Information regarding school delays or closures:

KONA - 610 AM




KALE - 960 AM

KORD - 1340 AM

KEY - 98 FM

Please do not call the radio station or the school.

Federal and State Non-Discrimination Statement

Richland School District complies with all federal and state laws and regulations and does not
discriminate on the basis of race, color, religion, sex, gender identity, sexual orientation, national
origin, or ancestry, the presence of any sensory, mental or physical disability or use of a trained
guide dog or service animal by a person with a disability, age, familial or marital status,
honorably discharged veteran or military status. This applies to all educational programs,
extra-curricular activities, and employment. Inquiries regarding the application of Title IX and
Section 504 of the Rehabilitation Act (concerning students with disabilities who are not eligible
for special education) should be directed to Todd Baddley, Director of Student Services,
telephone 509-967-6003. Inquiries regarding accommodations for disabled employees and the
public should be directed to John Steach, Executive Director of Human Resources, telephone,
509-967-6006. These individuals may be contacted by mail at 615 Snow Avenue, Richland, WA
99352.

Firearms and Dangerous Weapons on School Premises (taken from RSD Policy 4315)
No person shall have a firearm or other weapon on school premises, at a school

sponsored event, on school-provided transportation, at any official school bus stop, or in
other areas of other facilities being used exclusively for school activities.

Please refer to Richland School District Policy 4315 at www.rsd.edu/resources/policies-
regulations for more information

Health Room

We have a full time health room para educator at Marcus Whitman who is supervised by a
District Nurse Supervisor. Families should inform the school of any medical problem a child
might have. Let us know if your child has any allergies or if there are other precautions we need
to take related to a medical condition.

Homework
We know children who are assigned homework and complete these homework assignments
perform better at school. Here are some reasons your child may be assigned homework:
e To supplement, practice or reinforce school learning.
To teach independence and responsibility.
To finish assignments not completed in class.
To complete assignments related to current classroom topics.
To complete research projects.
Your support of your child is critical to the successful completion of homework each day.

You can help your child with homework in the following ways:

Ask each night if there is homework!

Provide a quiet place to complete homework.

Check the completed homework that has been brought home.
Be very encouraging of your child’s efforts.

Be there to answer questions and assist as needed.






